	Name

[Address]

[Address]

[Address]

[Home Phone]

[Mobile Phone]

[Email]


	Career Objective
[Use this space to tell the employer the level of position you are applying for, the type of business.  Then you need to state your major strengths you have to offer this job role and employer]

	
	Key Skills and Qualities

	Key Skills/Qualities:

Remember to choose the top five that you are outstanding in. Or the skills the job avert is asking for.
	[Key Skills One]

·  [Example of how you have used this skill and how it can benefit the employer. Remember to keep if short and concise.]

[Key Skills Two]

· [Example of how you have used this skill and how it can benefit the employer. Remember to keep if short and concise.]

[Key Skills Three]

· [Example of how you have used this skill and how it can benefit the employer. Remember to keep if short and concise.]

[Key Skills Four]

· [Example of how you have used this skill and how it can benefit the employer. Remember to keep if short and concise.]
[Key Skills Five]

· [Example of how you have used this skill and how it can benefit the employer. Remember to keep if short and concise.]



	Name

[Address]

[Address]

[Address]

[Home Phone]

[Mobile Phone]

[Email]


	Education and Training 

[date-date]                                                       [Institute Name]

[Location]

[Qualification details]

[date-date]                                                       [Institute Name]

[Location]

[Qualification details]

[date-date]                                                       [Institute Name]

[Location]

[Qualification details]

[date-date]                                                       [Institute Name]

[Location]

[Qualification details]



	
	Employment History

	
	[date-date]                                                     [Company Name]

[Location]

[Position details]

[date-date]                                                     [Company Name]

[Location]

[Position details]



	
	References

[Name]

[Position]

[Company]

[Location]

Phone

Name]

[Position]

[Company]

[Location]

Phone

Name]

[Position]

[Company]

[Location]

Phone


